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PART-1I

FOR_TEACHERS OF THFE UNJIVERSITY

LEAVE

th

|1

shieli be of the {ellowing categories

Casugl lesve:

| may refuse lez

V1512 Leave cannol he
exigencies of the occasion demand, the sanciio
r even cancel the ey

[ SNPPR T o B b oy b ¥t
e '..4,‘;“15;&‘ as O malnetr &8 g f Pl
APEYEN R A ey -
r ™ L.‘.‘ij.'ul__\

o —

ve of any kind and may eve :
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L ¥dkeave;
Sy feave;

Losgiem leave:
Exraordingrs ¥y loave;
.mn,rm‘" le'w ‘
3 leave ghpgl

L month
"ul'm: h

be m fuli p
or
wiil

2y for not more 1
14 ti.l’v“- in s xas%mn and
nat nz\lmm!y bu
cial circums tances
\\mv:: this uxrduzﬂ

r:'» tinge

un seven
shall not
ombined  with
e \'w‘-{‘h znzell 1:1
n {0 rewsons to be recordse

v

==-os snvilege leave shall be an full Py Tor ten working days in a
session end mav secumulale upta 60 warking da'a, '

iS.I30 Sick leave shall be g the dmc:rmcv_ between the cument
e of pay und the total cost of the leave a arrangements, if
any, with a minimum of half pay

mry

for one momth in g
session and shall not accumulste. '

L8

1516 Dury lesve upte 15 werking days shall be on full pay for

sttending meetings of any of the University bodies, adhoc

Loimimitte
i aificin me mber or to which he gy have been nominated by

i:'.!? 1 In

1
v...l..‘-':.."r-

e ———

!\.

25 end Conlerences ol which a tzacher tay be ex- |

ersity and for conducting examinetions of the ¢

———
,

l

alrezdy granted.
I:.lo The amke ority competent 1

o grant leave wall be the Vg,
Chanzeilor except in lh‘: case of Hall Pav leave, € oMl
leave Study leave or eXraordinary leave, which "t

gramied by the Executive Council,

1504 Leave shall be of the followi ing categorics !

(1. Casual leave:

{ii). Special Casual lewve,

{iit). Eamed leave or Privilege izave

(iv). Duty leave;

{v}. Extrzordinary-leave;

{wi). Study leave or Subbztical leave

ivii}. Hall pay leave or Long-tenn Leave

{viti)  Commuted leave
{ix}. Lesve notdue, |
(x} Matemity lcave; ’

{xif, Child Care leave,

(ii} The Exceutive Council may gran :.
reesons 1o be reensded, any mher i

exceptional cases, for
ds ol leave, 5

the
subiect 10 sueh

tenns and conditions s it may derm f12o impase,
15.15 CASUAL LEAVE ;
Cosual leave shall be granted to o permanent teacher on fil
payfor not exceeding § davs i an academic vear, ;
& Cosual feave cannot be combined with zav other kind of
leave cxcept Special Casual feave, However, such casud
leave may be combined with halidavs meluding Swd
Haolidays or Sundays falling witlin the peno

g oAl il

leave shall not be counted as casual leave.

= lepve, which shatl be on half pay for one month | 15.16 SPECIAL CASUAL LEAVE !

soion, and may accumulate upto pwvelve manths, may | (i) Special Casual leave, not exceeding 10 days i an acackermic | .

he rvr'xr,md for reasons such as prolonged illness, urgent vear, may be granted to a permunent teacher; _ ‘

s, approved stdies or preparatony (o retirement ¢ (i). 1o conduct examination of 3 universindPublic Service |
... =

- .
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. L 1 4% ?\\\1::] ‘u‘;\..' LIRS - - R p- B o
VOArs  continuons .IL e be granted only after | Commission/board of examination or other i
= RIROUS - service except in the casa of ! Similer !

—rolonged tllnesg: bodizs/institutions; and :
‘ Provided further i (i) to inspect scademic institutions attached to @ statune |
Provided further that in case of prolonged illness, the e
may, al the dise ehion of 1 wd, cle, ‘ |

' i In computing the 10 days lzave admissible under
sub-clause (2) and (b) above, the days of actual joumey,

if any, 10 and from the places where activities specitiad |

el

icave

I ; _ “xecurive Council, be on
full pay for a perind not exceeding $ix months,

- -i' “~ N - P s + “ &
Provided also thor such téachers ns are selected for

“Teachers  Fellowship™ by e University  Grams | above, take place, may be excluded.

Commission or for taining or study in & foreign country | {¢)  to undergo  sterilization  operation (vasseton o
under any olner scheme spansored by the Cammission, may salplngectomy) uncer fumily welfare progrumme. Leave
oc granted lsave on full pay for the duration of such j in this case will be restncted o 4 working days: and
teliowship, truining or study on such terms and conditions (d}  w a femnle teacher wiho i

s may be specified by the State Government. *stenlization.

yo shall be withour pey. Tt maey be|¢i)  Special Cusual leave connot be accumulated, por can jt e
as

XIS, Extraardinary iea ) |
cranted for such reasens s the Executive, Council may vombined with any other kind of v&L except cusual lezve
deemn fit for a period not exceeding three years initially but may l";f: ;frmmcd in _cmni:n.ns!.t:mn '.w.l". holidays or vacation by 242
e he exended for 2 perind net exceeding two yeers under | sanclioning authorily on each oseasion:
special circumstances mentioned in Stotute 15,10,
| alds a penmi gl oor W 5 eave |
Ep il & fﬁn;{‘i‘ thﬂ:ﬁ::;;:ulgi Jﬁ prgr;? rﬂzgg&éa\? 1;:,2:: {%}]';ng;::?l]:g Ilh—a ;‘:;‘Jvisihns contained in clause 15.11.02 ¢amed
. 2&:}55& -,;er & higher post for more than three leave _s}dmis.sjblc 10 'sgp:zr'.n*_:m'w:‘s}. ?dL,rfhlwﬁ‘;be -
: vears, 511?1“ subject 1o the concwrence of }hu {'a} 1,«’;\0-11: ol ncltlmlﬂsc‘n‘lgﬁ L?L"J':-I.\—i w{lhhhd ’:,W . .
State Gavernment, be entitfed to count the peried (b) L3rd of the period i any, diring whica belshe s regs i

i I Sore  dorine wnoatic " - IUZTA\SL“% av

A : cave  sanctione ' 5 perform duty during vucation. For puspa

of extrs oxlinary lcave mm,{mm..d‘ '1(';1 to perto uty < il

anderteking  higher  scientific  and technical

! ctudies towards his incremnent fn the ume. : al;

concurrence  of the  State be excluded. -

10 hiolds a temporary | (ii} Farned leave ut the credit uf p én |
h i : \ ~ermulate bevordd 300G Gavs,

sast and has been sanctioned such leave shall, on | shall not accunmulate hf.} un‘l' e el Sl

et | ave, be entitled to get his pay leeve that may be senctioned ata .}.u:l,-., ;r‘ e sanctioned in |

Ve, e o - — . . B el e
i ned leave exe o G davs iy, foawever, DT SERIEEY

wentul Rule 27 of Earned Jeave exceeding 0 days Y =

e

compatation of perioil of sctul senvice, @ .

‘ \ t oaryw vyt W s
Jeave except casuzl, special casu and duty leave shail
eacher shall be an full pay @

aplanation 2. Subject  fo the
The mmxiuem e

11 Government, a teacher wl

return from such le
fixed in accordance witl Fundamr

:‘ e — e e

L S

-
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EETE e ol 11 : .
£ xh: F”‘\M acial Hand Book, Velume 11, Pars 1 1o | . the case of higher study, or traming, or leave with medicy
IV at such stage the time seale as he would have|  cerificats, or when the entire leave, or a pnnn'm thereof, s spen:
got, had he ret proeceded on such leave provided | ouside India.
thay  the sfudv for which such lemve was. For svoidance of doubt, it may be noted:
sanctioned was in the public interest, { r When 2 teacher combings vacstion wilh carned leave, 1o
‘ peried of vacation shall be reckoned a3 leave in culeularing
the maximuirs amount of leave on average pay witich may
be inclided in the particular penod of leave. ‘
(i) In case where only o portion of the leave is spent ourcids
India, the grant of leave in excess of 120 days shal! bz
subject 1o the condition that the poction of the leave spers
in India shall not in the aggregate exceed 120 days.
1318 DUTY LEAVIR
i) Doty leave of the maximum of 30 davs in an academic yzar
may be grented to a permasient teacher an full pay for the
fedlowing
: {n) Auending- conferences, congresses, symposia and
serningrs on behadl of the waiversity or with b
permission of the university:
(b} Delivering lectures in IF\{ wiions and univers
the invﬁlmn.-a ol such instiutions or unive s
received by the university, and accepted by the Vice
Chancceilor; E
{¢) Waorking in another Indian or foreign university, any .
other apency, insthution o orgsnization, when <o
deputed by the universityg
(e} Participating in & delegmton or working on w
‘ committee appointed by the Central Government,
: State Government, the UGC, b sister university or any |
other academic body: and ‘

.

{e) For performing any other duty for the university. i
|
. 8 Provided that if the teacher receives a tetlowship or |
honorariwm or any_other financizt assistance be bevond the |
-
-~ e
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¥ 7 zmount needed for normal cupenses. hefshe may 6o
sqoctzoned duty leave on reduced pay and aliowances

iiu)  The duration of leave should be such as may be coninio

’ accessary by the sanctioning autherity on cack occ:

{1} Duty leave may be combined with easmed leave, balt oo
teave or extraordinary leave.

{vi}  Dmy leave should be given ulso for anending mect:
the UGC, DST, e, where a teacher invited o shioc
expertise with academie bodies, government or NGO.

1319, Maternity leave on [ull pay to female teachers for & perted | 15,19 Extraordinary-leave
which may extend up 1o three months [rom the date of its | (i) A permianent teacher may be granted extreordinary leane
comiencement or to sis weeks Irom  the dme  of | when: - é
confinement, whichever is carlier : {2) no other leave is admissible; or

1320, Leave cammot be claimed as a matter of nght If the (b} other ieave is admissible and the teacher applies in
exigencies of the occasion demand, the senctioning writing for the grant of extrzordinary leave. |
ami—u.\rit_v may refuse Jeave of uny kind and may cven canecl ! {if} Extraordinary leave shall always be without pay asd

the Teave already granted, allowances. Extraordinary  leave shall not count [or,

increment except i the feflowing cases;
1521, siel. leive or Jong term leave on account of prolonged {a] Leave tzken ot the hasis of medical cenificate;

feyotr 2 dics ¥ e cn we e L Vies (hone v e eaticBied that e
illAess can be grapted on the production ol a medical (hy Cases where the Viee Chunccllor is sitisfied that the

contificate from 2 registerced medical practitioner, In sase | feave was taker _duz:' Lo causes I',;':yur:.d. th? control of ."'1"“ %

of such leave saceeding 14 days the Vice-Chancellor shall teacher, such as inability to join or rejoln duty due w0 vy

: s call fur a sceomd certificate of commotion ar . nuiural colamity, provided the teacher s
no other ind of leave to his credit: !

T ;-_.-_\mpx:ienz Ly Co
ooicrered Medical Precutioner approved by kim. ' i .
() Leave taken for pursaing higher studies; and
fd) Leave granted 1o acoept en invitation 0 & waching 3o

or fellowship or research-cum- teaching post or ot
1‘ assipnment  for fechniced  or aondemic work  of

aupostance,

' (iii) Extrmordinary leave may be combined with any other leave |
‘ except casusl leave and Special Casval leave. provided that ®

the total period of continuous sbsence from dury on feuse
{including pertods ol vacation when such vazation is takets in
« 3

’.—;.__-' b AT
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! comunction with leave) shall not excead thrae years

i ceses where leave is taken on medical f‘:‘r.f ica ot

¢ period of absence from duty shail in no cose excee d five years |

in the full working life of the individual. »

{iv)  The suthority empowered (o grant leave may commutz

reirospectively  periods  of absence  without feave in!
extrzardinary lenve,

153.20. STUDY LEAVE:

(i) Study leave may be granted to a permanent end whole 1o
Assistant Professor afler o minimom of thres we
CONTIRUONS service, 10 pursue & spevial hoe of study or yevewi i
directly related 1o his/her work in the institnion or te make &

pcci'xl sty of the various aspects of university organization |
and methods of education. ;

(m The period of study Jeave may be for three years, but two
years may be given in the first inslance, extendable by ane more
vear, if there 15 adeqguate progress us reported by the Research |
Guide. Care should be taken that 1he number of teachers given
study leave, doss not exceed the stipolated percentage of ?
teachers in any deparument.

N

i
§
Frovided that the Exceutive Covncil may, in the speeial |
circumstances of a cose, waive the condition of two years 1
service being continuous.
Explagation: (n computing the {onuth of service, the ¢
during which a person was en probation may be reciunad
provided: 1
{a)the person is o teacher on the date of the epplication:
(b} there is no breals in service; and
(o) the leave is requested for undestaking the PhD. research |
work. i
(iii) Study leave shall be pranted by the Executive Council on the ‘
recommendation of the concerned Head of the Department
The leave shall nor be granted fur more than three yesis inane

- et 7
’F‘;."‘" ] s
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werrese  m

51?(:“. Save m ’v'..‘r}‘ '.-’.“"-C};’Htiﬁhl RS G BTLAEN Al BE4e 45
ar much exiension 13 unaVOoCane S

Council is sutisfied thiat
academic grounds end necessary i the imserest of the
UnIversity. |

43

(iv) Study leave <hall not be granted to 2 t=acher who 1§ duz 1o
ke/she is cxpected

retire swithin five vears of the date oo which
1o retum 1o duty after the expiry of siudy leave. ;
(v} Swudy leave may be granted not more than (wiee during ome’s

Carect.
DProvicded that, under &0 cireumstiances, the maxinmidn o

study leave admissible Guring the catire service

sxcesd five years.
{viy No tpacher, who hus been grf;r;(f:d stedy leave, shall Be
permitted o alier suheramtially (e course of study or the
programome of rosearch without the prior permission o

Exeeutive Council. Iy the event, the course of study falls shoo
‘.u--‘E" T :‘i",_‘izl rEci] & Py

of study leave sangiioned, fw feacher S
immediately on the sonclusion of quch courss of study. w
a prior approval of e Executive Counct) to treat the penad vl

shortfnll as ordinary leave has been ohezined. ;

(viiy Subject w© the masimum period of ebsence from duty o
leqve not exceeding three years, study leave may be combined

with carned leave, hall-pay

vacaiton,
provided that the eamed leave g the credit of the teachsr
shall be avmled of st the discretion of the teacher, A teachss.
who is selected to & higher post dusing study leave, will be
placed in that pusition and get the hisher scale only after
joining the post.
(wili) A teacher granted
joining the serviee of the university may be elipinle 10 vk
henefit of the annual incremeniiss wiach heishe svodid
he had ot proceees o

camned in the course aff L i Gl

3

loave, extmordinary leave or

tsrudy leave shall on hisTher rearn and ies

AN
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'/--""—'J T = i & X . 1 e s & =
. smdy Jeave. No teacher shall however, be ¢ ipible 1o regeive

: grress of IntTements.
(X} Smudv leave shall count as service for contributary provicen!
" fnd and retirel besefits cte., provided the tescher joins the
university on the expiry of hisher study leave.
fx) Study leave granted o a teacher shall be deemed o he
cancelled in case i is not availed of within 12 menths of i
sancion. |
Provided that where stady leave granted has bezep so
cancelied, the teacher may apply agam for such leave.
F{xi) A teacher availing fimselfherself of study feave shall
: undertake that hefshe shall serve the unbversity for a
centinuous period of at least hree years @ be caleuiated from
the date of Tisher reseming duly o expiry of the stdy leave.
{xii] After the leave has heen sanctioned, the teacher shall, before
availing himsclfhersel{ of the lewee, erecule 3 bond in favour
of the unjversity, binding himselfberseld for the due
fulfiliment of the conditions Juid down in sub-clause ghove
and give securiny of immavable propesty to the satisfaction of
the Finance Officer or u fdelity bond of an msucance
company or & guargntee by o scheduied hank or lurnish
security of two permenent teachers for the amount which
might become relunduble to the university in accordance with
| sub-clause (xi) above. ‘

(xiii)  The teacher shall submit 1o the Registrar, 3ix monthly
reponts of progress in histher stedies from hisfher supervisor
ar tiie Head of the instiution. Ihis report shall reach the
Registrar within one month of the expity of every six months
. of the study leave, '

1521 SABBATICAL LEAVE: _
{1k Pertnsnent and whole-time teachess who have completed
. seven yeurs of servies o5 Reader/Associate Professor of
Professar may be granted sabbatical leave o under mke

b,

15

—. ! sty or reseurch or other poadenie pursuil soiely for the
—————— y _— . \ e et N §o i §y

“ e object of increasing their proficiency and usefuipess W
. '~’—‘£‘:;~-¢' i(:_i
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(i) The duration of leave shall not exceed one vear at a tin
und two yvears inthe entire career of o teacher

(i) A teacher, who hes availed lumself/erself of study
leave, would not be entitled to the sabbatical leave. )

Pravided that ssbbatical leave shell not be grart

umtil after the expiry of five years from the o
teacher's return from previous study leave or any Ui
kind of traiping programme of duration of one year of
o,

{ivh, A teacher on sabbatical leave shall not take up, duninz
the period of that leave, any regular appointment under

+ another orpanization in India or gbroad. Heishe may o=

allowed to accept a fellowskip or 2 research scholarstip |
or adhoc teaching and research  assignment witlh
honorarivan or any other fonm of assistance, other than
reguler employuient in an institution of advanced studies. !

(). During the perivd of sabbatical leave, the teacher shall be
allowed fo draw the increment on the due date. The
period of leave shall also count as servics [or purpases of
provident fund and retiral benefits,

the institution and higher education syt

~
<

i
i
1
t

expiry of histher leave.

1522 Half-pay Leave
Half-pay leave adiissible o 4 permanent eacher shizll
be 20 days for each completed yvear of service. Such leave
may be granted on the basis of medical verifiente from
registered medical practitioner, for private atfairs or for
acailemic purpeses.
Explanation: ‘
A "eompleted year of service" mesns continuous service ot |
specified duration under the university or the college and includes
periods_of _absence from dury as well as leave including |

s

L,
— S )

Scanned with CamScanner



extraordinary Jeave,

1323 Commuted Leave
e e e et
s o T e granted on the basis of medicz] cenificate |
Lﬁts‘g;p a registered medical practitionsr to & permanent teacher
subiect 1o the following conditions: |
8) Commuted leave during the eatire service shall be |
limited o 8 maximun of 240 days:
{b}  When vommuted leave i3 granted, twice the amourt

of such leave shall be debited against the haif-pay
» Teave due; and
f¢} The total durstion of camed leave and compiios
Jeave taken in conjunction shall st exceed -0

days &t o tme,
Provided that no commuted leave shall be granted under
ihese statates unless the suthority competent 10 sanction lsave
has redson 10 believe that e teacher will et w duty on iis.

expity.

15.24  Leave Not Due |
(i) Leave not due, may, at the discretion of the Vice
Chancellor, be granted to a permanent reacher for &

period not exceeding 360 deys during the enptire period of |

i §

cervice, vul of which not mere thar 90 days at o tme and |
> . 31

150 dmys in all mey be otherwise than on medical s
- i

$

certificate. Such fenve ghall he debited against ihe hatfs |
pay leave carned by himMher subsequently.
(ify 'Leave m due' shall not be granted, unless The Viee

R

Chapcellor i satisfied that 2s for as cab reasonanty be

i3y A teacher to whom
(i) Aeacher S

foreseen, the tencher will return o duty on the expiry of

the leave and eam the leave g.r::mcfi: ‘ e
m ‘legve not dug 18 pranted sholl not e |

K=
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)£ od 1 . r el »”:.: . gy . , - - o
permitted o lender hisfher resignation from service 5o

IOFI.L.! as t_[.?c t.icl);} balance in his/ier leave account i not |
wiped off by active service, or he/she refunds the zmoun!
paid to hanv'her as pay and allowences for the period not

twa

s0 carned, In & case where retirement 15 unavoidable on |
eccpunt of reasen of ill health, incapacitating the teacher ’
for forther scrvice, refund of [eave salary for the period

of leave still 0 be earned muy be waived by the |
Executive Council. ‘

Provided that the Exceutive Council may waive ofl,

in any other exceptional, for reasons to be recorded in
writing, the refund of leave salary for the pericd of lcave

still

tor be earped,

Maternity Leave

fa)

(k)

i1},

Waternity leave on full pay may be granted to &
permanent  Woman tencher for o period not,

exceedine 180 days,-to be availed of nwice in-the

2

entire carcer. Mateenity leave may also be granted
in case of miscarrizge ncluding abortion, subyect 1o
the condition that the total leave granted in respect
ol this to g woman teacher in her career is not more |
{han 45 days, und the application for leave i$
supporied by amedical certificate.
Materity leave may be combined with eamed
leave, half pay leave or extrsordinery leavs but any :
leave applizd for in continuation of maternity leave |
may be granted if the reguest is supported by @
medical certificate,

Child Care Lauve
Women lcachers having minor children may be
gram*.exi feave on full pay uplo Two years {73 dpys)
for luking care of their minar children, The lesve |
shall be regulated on the same lerms and conditions |

S—

ey

TR e e “
e
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i)

{111)
15.27

Crovernment,

ns  are  applhce
emplayees fram time 1o tirme
In the cases, where

tor more than 45
part time /guest substitute teacher wi

the UG

7le

-
f

L
L9

]
aYA

. )

[ the event of any doubt ahout the applicab: i

the lcave, the decision

shall be final.
Onther leaves

Other leaves may be prescribed as per the Rules of

. g

. & oo n
st th Qrutie { veiospe -
"T ;)r: -.‘"cl.'. LY SIS

e meam e
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